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Amending a Transmitted ACC 
 
Sometimes it becomes necessary to amend a Transmitted ACC Report when new data becomes available 

or mistakes are identified.  ** Note: Only Transmitted ACC’s can be amended. 

 

How to Amend an ACC Report 

 
1. Log in to TraCS and open the Forms Manager. Search for the transmitted ACC in the Forms 

Manager. 

 

2. Select and open the transmitted ACC from the list that needs to be amended. 

 

3. Select the Replicate button from the Actions tab at the top of the screen. 
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4. A new report is created with all of the same data as the original and the amended box at the top of the 

ACC is now checked.  ** NOTE:  the original report’s status will be marked as “Replicated” to 

denote that the new report is the one of record. 

 

5. To amend the ACC, open the narrative dialogue box of the ACC and add ALL necessary 

changes for the amended report.  

 

This is as directed by page 49 of the DMV Police Accident Report Manual (P33). 
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6. After the changes have been made, Validate the report, and Submit the report.  It will then be available 

for Supervisor Approval. 


